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00 00pabdoTKe NePCOHAIBHBIX JAHHBIX



1. O0ue MoJI0sKEHHUA

1.1. Hacrosimee IlTonoxxeHme mo o6paboOTKe MEPCOHATBHBIX NAaHHBIX (Haiee -
[MonokeHne) ABTOHOMHOW HEKOMMEPYECKOH  OpraHU3alMy  JIONOJIHUTEIBHOTO
IpOo(eCCHOHANBLHOTO 00pa3oBaHus y4eOHBIH LEeHTp «IIHTeIeKT pa3paboTaHo B
COOTBETCTBHH C TpyHOBBEIM KOJEKCOM Poccuiickoii ®enepanwn, KoHcTuTynuen
Poccuiickoit ®eneparum, I['paxnaHckuM Kojekcom Poccuiickoit ~ Penepanuu,
®epepansHEIM 3aKoHOM «O6 HHObOpMamwK, MH(GOPMALUOHHBIX TEXHOJNOTHSIX H O
sampTe WHQpOpManuu», DefepalbHBIM 3aKOHOM «O TEPCOHANBHBIX JIAHHBIX),
IIpaBuIaMH BHYTPEHHETO TPYAOBOTO pacropsaka OpraHusamym.

1.2. Ilens paspaborku IlonmoxeHuss - OINpeleleHHe IOpsAaKa 00paboTku
NIepPCOHANBHBIX JaHHBIX pabOTHMKOB OpraHu3alli¥ H HHBIX CyOBEKTOB IEPCOHAIBHBIX
JaHHBIX, IEPCOHAIbHBIE IAHHbIE KOTOPBIX IIOJJIEXAT o0paboTke, Ha OCHOBaHHH
MONHOMOUHl omeparopa; obecledeHHe 3alluThl HpaB M CBOOOX deloBeKa H
rpaxganuHa, B T.4. paborHumka OpraHusaldy, Ipu 06paboTKke ero NnepcoHaIbHBIX
JaHHBIX, B TOM 4YHCJIE 3alUThI I[PaB Ha HENPHKOCHOBEHHOCTH YAaCTHOH XU3HH, JIAIHYIO
M CeMelHyIO TailiHy, a TaK)e yCTaHOBJIEHHE OTBCTCTBEHHOCTH IOJDKHOCTHBIX JIMII,
MMEIOIIKX JOCTYIl K IEePCOHAIBHEIM JTaHHBIM, 33 HEBBIIIOJTHEHHC TpeGOBaHUM HODPM,
PEryJIMPYIOIAX 00pabOTKy M 3alUTy NePCOHANBHBIX TAHHBIX.

¢

1.3. ITopsimox BBOJA B NE€WCTBHAC U U3MCHEHMS Ilonoxenus.

1.3.1. Hacrosimee IlonoxeHwe BCTynaeT B CHIYy C MOMEHTa €ro YTBEPKICHHS
nupektopom OpraHuzalud W JICWCTBYET O0eccpodHO, 1O 3aMEHBl €ro HOBBIM
IonoxxenueM.

1.3.2. Bce usmenenus B [TonoxxeHue BHOCATCS IPUKa3OM.

1.4. Bce pab6otHuku Opranu3anuu JOJKHBI OBITh O3HAKOMIJIEHEI C HACTOSIIAM
ITonoxxeHreM MO POCIIHCE.

1.5. Pexxum KOH(l)I/II{eHHI/Ia,HBHOCTI/I epCOHATIbHBIX JaHHBIX CHUMACTCA B ciy4dasax
UX 00e3JIMYUBAHUS U 10 HCTEYEHUH CPOKaA UX XPaHECHHUA.

II. OcHOBHBIE MOHSITHS H COCTAB IEPCOHAJIbHBIX AaHHBLIX PA0OOTHHKOB

2.1. ins ueneii Hacrosimero [1o1oeHus: HCIONB3YIOTCS CIEAYIOIME OCHOBHBIC
ITOHSTHS:

- mepcoHaibHEIE JaHHBIE DabOTHHKAa - Jro0as HHGOpMAlHd, OTHOCAWAACA K
OIpeeIeHHOMY HJIH OTIpeaeNsseMOMy Ha OCHOBAHUY TaKOH HH(GOpMaIuH pabOTHUKY, B
TOM YHCIIe ero (haMMIIHs, UMsI, OTIECTBO, TOJI, MECALI, laTa ¥ MECTO POXJEHHUS, a/pec,
ceMeifHOe, COLMANbHOE, HMMYIIECTBEHHOE IIOJIOXEHHe, obpaszoBaHue, Mpodeccus,
NOXOMbl, Apyras uH(opMaius, HeoOXoaumas pabOTOAATeNIO B CBA3H C TPY/AOBBIMH
OTHOIICHUSIMUY;



- 00paboTKa MEPCOHANBHBIX JAHHBIX - cOop, cucTeMaTH3anys, HaKOIUIEHHE, XpaHEeHHeE,
yTouHeHue (0OOHOBNIeHNE, H3MEHEHHE), HCIOIE30BaHUE, paCIPOCTPaHEHHE (B TOM YKCIIE
nepenada), obe3NMYHBaHKe, GIOKHPOBaHHeE, YHHYTOXEHHE IE€PCOHAJBLHBIX JaHHBIX
paborhukoB Opranm3armmu;

- KOHQHJCHIMATBHOCTS TEPCOHATBHBIX NAHHBIX - 00s13aTeNbHOE [T COBIIONEHEs
Ha3HAICHHOTO OTBETCTBEHHOTO JIHIIA, MONYYHUBIIETO MOCTYIl K MEPCOHATIBHBIM JTaHHBIM
paboTHHKOB, TpeGoBaHKe He IOIyCKaTh UX PacHpoCTpaHeHHus Ge3 coracyst paGoTHHKA
W HHOT'O 3aKOHHOT'O OCHOBAHHUSL;

- PaclpoCTpaHeHHe NMEPCOHANbHBIX NaHHBIX - NeiCTBHS, HallpaBJICHHbIE Ha Iepeady
NEePCOHANBHBIX JaHHBIX pPabOTHHUKOB ONPENICICHHOMY ~ Kpyry Jmu (mepegada
HIEPCOHANBHBIX [aHHBIX) HIH Ha O3HAKOMJICHHE C IIePCOHAJIBHBIMH  JJaHHBIMH
HCOTPaHMYEHHOTO Kpyra JIAL, B TOM YHCIe OGHAPOAOBAHKE NI€PCOHATIBHBIX JTAHHBIX
PabOTHHMKOB B CpeACTBaX MaccOBOl MH(OpMaLy, pasMelieHye B HH(OPMAIMOHHO-
TCICKOMMYHHKAMOHHBIX CETAX WIM HPeNOCTaBICHHeE JAOCTyHa K II€pCOHATBHBIM
JMaHHBIM paOOTHHKOB KaKUM-JTHGO HHBIM CrIocobom;

- HUCIIOJIb30BaHHUE TMEPCOHATIBHBIX AQHHBIX - JICUCTBHUs (OIEpanyy) C IIEPCOHAILHBIMHA
AQHHBIMH, COBEpIIAEMBbIE JODKHOCTHBIM JIMIIOM Opranmszamun B nemsx NIPUHSTHUS
PEIICHUH WIM COBEPUICHHS HHBIX ACHCTBHH, MOPOXIAFOLIHX IOpHUIHYECKHE
HOCIEACTBHS B OTHOLIEHWHM PaGOTHHUKOB JIMOO WHEIM 00pa3oM 3aTparuBarOIMX HX
paBa ¥ CBOOO/IBI WITH 1IPaBa U CBOGOIEI JAPYTHUX JIULL;

- OJOKMpOBAaHHE NEPCOHANBHBIX JAHHBIX . - BPEMCHHOE IIpeKpaleHne c6opa,
CHUCTEMATH3ALlMK, HaKOIUIEHHS, WCIIOjIb30BaHHUS, PacnpoCTpaHEHUsI MEPCOHANBHBIX
JaHHBIX PaOOTHUKOB, B TOM YHCJIE UX nepenaymy;

" YHHYTOXCHHE NEPCOHANBHBIX MaHHBIX - [ICHCTBHS, B pe3ylibTaTe KOTOPBIX
HEBOSMOXXHO BOCCTAaHOBHTb COZIEP)KAHHE MEPCOHATBHBIX NAHHBIX B UH)OPMAaIOHHOIM
CHCTEME TEPCOHANBHBIX JAHHBIX pAaOOTHHKOB MM B pe3ylibTaTe KOTOPBIX
YHHITOXAIOTCS. MaTepHalIbHbIE HOCHTENH EPCOHATBHBIX JAHHBIX paboOTHHKOB;

- 00e3TMYHMBAHHE TNEPCOHANBHBIX NAHHBIX - ACHCTBHS, B pe3yiIbTaTe KOTOPHIX
HCBOSMOXHO ONPEAETHTh NPHHAMIEKHOCT IIePCOHATHHBIX JaHHBIX KOHKPETHOMY
paboTHHKY;

- obmexnocrynHbre IIEPCOHANIBHBIE JTAHHBIE - [EPCOHANBHEIE JaHHBIE, JOCTYI
HEOTPaHMICHHOTO Kpyra JIMI K KOTOPBIM IIPeJOCTABICH C cornacus paboOTHHKA HIH Ha
KOTOpbIE B COOTBETCTBHH C (helepalbHBIME 3aKOHAMH HE paclpocTpaHsercs
TpeboBaHue COOIONEHUS KOH(MHUIEHIUAIBHOCTH.

- HHQOpMaIMd - CBeNeHHs (COOOIIEHN s, NaHHBIE) HE3aBHCHMO OT GopMBI  HX
IPEACTaBICHUS.

- IOKYMEHTHpOBaHHas MHOpOpMaIus - 3ahUKCHPOBaHHAS Ha MaTepHAIbHOM HOCHTEJTe
TIyTeM IOKyMEHTHPOBaHHs WH(OPMALKS ¢ PEKBH3UTAMH, TIO3BOJISFOIMMY OIIPENETUTh
TaKyro HH(OPMAIHIO MK ee MaTepHalbHBIH HOCHTES.



2.2. B cocTaB IepCOHANBHBIX MaHHBIX paboTHHMKOB OpraHusanuyd BXOIAT
JOKyMEHTBI, cofiepaliue HH(GOPMAIHIO - O MacHOPTHRIX JaHHBIX, 00pa30BaHHU,
OTHOIIICHHH K BOMHCKOM OOS3aHHOCTH, CEMEMHOM IIOJIOXKEHHH, MECTe JXKUTEIbCTBA,

COCTOSIHHHM 3J10POBbs, a TAKXKE O NMPEABIAYIINX MECTAX UX pa6OTI>I.

2.3. KoMIuieKkc JOKyMEHTOB, COIPOBOXKAAIOLIN IpoLecc 0pOpMIICHHUS TPYAOBBIX
OTHOILIEHUM paboTHHKa B OpraHU3alluy IPU €ro MpUeMe, MEPEBO/IC U YBOIBHCHUH.

~ 2.3.1. Madopmanus, npejcTapisieMas pAOOTHHKOM IIPH HOCTYIIICHUH Ha paboty
B OpraHuMsanmuio, [IOJDKHa HMETh JOKyMeHTalbHylo ¢opmy. Ilpu 3akmodeHuH
TPyJIOBOTO JOroBOpa B COOTBETCTBHM cO CT. 65 Tpymosoro koxekca Poccuiickoit
®deiepalyy JIKIO, NOCTyALIee Ha paboTy, IPEAbABISIET PabOTOAATENIO:

- IIACTIOPT MJIA MHOM JTIOKYMEHT, yIOCTOBEPAIOIIMI INYHOCTD;

- TPYZOBYIO KHHXKKY, 33 HCKIIIOUEHHEM CIIy4aeB, Korja TPyA0BOW IOrOBOP 3aKII0YaeTCA
BIIEpBbIe MM PAGOTHHK MOCTYNAeT Ha paboTy Ha YCIOBUSX COBMECTHTENBCTBA, JIHOO
Tpy[0Bas KHW)XKKA Yy pabOTHHKAa OTCYTCTBYET B CBS3M C €€ yTpaTod WIH IO APYrHM
IpUYHHAM;

- CTpaxoBO€ CBUACTEIILCTBO rocyJapCTBCHHOI'O IEHCHOHHOT'O CTPaXOBaHHUA,;

- JOKYMEHTBI BOHMHCKOI'O Yy4C€Ta - IiJ'Ii[ BOEHHOOOS3aHHBIX H AL, noajieXXalux
BOHUHCKOMY YUYCTY,

- TOKyMeHT 006 o0pa3oBaHuH, O KBAIU(UKAIMA VI HAIWYHAU CIIEIMaNbHBIX 3HAHUM -
IpH TOCTYIUIEHHH Ha paboTy, TpeOYIOIIyI0 CIENHAIbHBIX 3HAHUN WA crenyuaJbHOU
MOJATOTOBKH;

o
- cBHzeTeNnsCTBO 0 nprcBoennn MHH (ipy ero Hanmuuuy y pabOTHUKA).

2.3.2. TIpu opopmiiennn paboTHrKa B OpraHu3aluio pabOTHUKOM OT/eNa KaJJpoB
sanonusiercss yHuuuuposanHas ¢opma T-2 «Jluunas kaprouka pabOTHHKa», B
KOTOpOH OTpakaroTCs CIIEAYIOLIUe aHKeTHbIE M OuorpagudecKue NaHHble pabOTHHKA:

- obmme cBemenns (®.M.O. paboTHHKa, Hara pPOXACHHSA, MECTO PpOXICHHUA,
rpaIaHCTBO, 0OpasoBaHme, Ipodeccus, CTax paboTel, cocrosHWe B Opake,
IIaCIIOPTHBIE TaHHBIE);

- CBeJIEHHSI O BOUHCKOM YyYETE;
- JaHHEIE O ITpHeMe Ha paboTy;
’

B nanpHeiileM B TUYHYIO KapTOYKY BHOCSTCS:

- CBeJIeHHs O IIEpeBOJIax Ha APYryo paboTy;



- CBeJIEHH 00 aTTeCTaluu;
- CBEJICHHS O MOBBIIICHUN KBATH()UKALIHY;

- CBE/ICHHUS O IPO(ECCHOHATIBHOM MEPENOATOTOBKE;

- CBE/ICHUsI O Harpajax (IOOIIPEeHHsX), HOYETHBIX 3BaHUSIX;
- CBeJIeHUs 00 OTITyCKax;

- CBEJICHHS O COLIMAJIBHBIX FapaHTHUsiX;

- CBSJICHHSA O MECTE JKUTEIIbCTBA M KOHTAKTHBIX Telle(hOHAaX.

233. B ormene xamapoB OpraHu3alMH CO3MAIOTCH U XpaHATCA CIEAYIOIIHE
TPYIIIBI TOKYMEHTOB, CON€pXKaIlMe JaHHbIE O PaOOTHHKAX B €MHHYHOM HJIH CBOIHOM
BHJIE:

2.3.3.1. JlokyMeHTHI, cojepKalye NEPCOHANbHBIE JaHHBIE PabOTHHUKOB
(KOMITEKCBI  JOKyMEHTOB, ~COIIPOBOY/AIOIHE nponecc OQOpPMIIEHHST TPyOBBIX
OTHOLICHMH IPH NpreMe Ha paboTy, epeBoie, YBOIbHEHHUH; KOMIUICKC MaTepHUajoB o
AHKCTUPOBAHUIO, TECTUPOBAHMIO; IPOBENEHUIO COOECENOBAHMM C KAHIUIATOM Ha
AOJDKHOCTE; NMOANHHHUKA W KOIHMU IPHKAa30B 110 JIMYHOMY COCTaBY; JIMYHbIE Jeia U
TPYZIOBBI€ KHW)XKH pabOTHHUKOB; Jieja, COAEPKAIHe OCHOBAHHUS K NpHKasy 110 JUIHOMY
COCTaBy; J€la, COAepXKallke MaTepHailbl arTecTalMd pPaGOTHHMKOB; CIyXeGHBIX
paccieloBaHU;  CNPaBOYHO-UHGOPMAIMOHHBIE GaHK MaHHBIX MO IIEPCOHATY
(kapTOTeKH, JKypHaIbl); IONIHHHAKA H KOIIHH OTYETHBIX, AHAIUTHYECKHUX U
CIpaBOIHbIX MaTepHaJIOB, N€peNaBaeMbIX PyKOBOACTBY OpraHu3aluy; KOIHK OTYETOB,
HAlpaBJIAEMBIX B TOCYNApCTBCHHBIE OPraHBI CTATHCTHKH, HAJIOTOBEIE HHCIICKIIHH,
BBIIICCTOSIIME OPTaHbl yIPABICHUS H IPYTHE YIPEKICHHUS).

II1. C6op, 06paboTKa U 3a1IHTA NEPCOHANLHBIX AAHHBIX
3.1. Ilopsiok Mmosy4YeH¥s IepCOHAIBHBIX JAHHBIX.
+

3.1.1. Bee nepconanbHble naHHbIE paGoTHIKAa OpraHusamun CIIEyeT IOJIy4aTh y
HEro camoro. Ecii repcoHasbHbIe JaHHBIE PAGOTHHKA BO3MOXHO HONYYHTH TOJTBKO y
TPEThel CTOPOHBI, TO PAOOTHHUK JOJDKEH OBITH YBEIOMIIEH 06 5TOM 3apaHee U OT HEro
JIOJUKHO OBITH IONYYEHO MHUCBMEHHOE cornacHe. J[ODKHOCTHOE JIHIO paboronmareis
MOJDKHO COOOIUTE PaGOTHHKY OpraHu3aluu O UeNsX, IPEeAIoNaraeMbIX HCTOUHUKAX 1
Croco0ax IMOyYeHHsI IIEPCOHAIBHBIX JAaHHBIX, & TaKXKe O XapaKTepe IOMJIEKAIIUX
HOJydCHHIO IEPCOHANBHBIX MNAHHBIX W IOCHEACTBHSAX OTKa3a pabOTHHKA 1aTh
IIICbMEHHOE COIIacHe Ha UX IMOJydYeHHE.

3.1.2. Paboropatens He MMeeT Ipasa MONyYaTh W 0GPaGATHIBATE IIEPCOHANIbHBIE
JaHHble paboTHuka OpraHW3aluM O €ro pacoBOMH, HAIMOHATBHOMN IPHAHAJIEKHOCTH,
TIOJIMTHYECKUX B3ITIANAX, PEIUIHO3HBIX WM (QUIOCOGCKUX YOEKICHHUIX, COCTOSHUH
3A0pOBbA, HHTUMHOI XHM3HH. B cilyyagx, HENOCPEICTBEHHO CBS33aHHBIX C BOIIPOCAMH



TPYIOBBIX OTHOIIeHUH, B cooTBeTcTBUM cO CT. 24 Konctutynum Poccuiickoit
@enepanuu paboTomarelib BIpaBe MOIy4aTb M oOpabaThIBaTh JaHHBIE O YacTHOU
KU3HH pabOTHHKA TOJIBKO C €ro MUCEMEHHOTO COTJIacHs.

o
OO0paboTka yKa3aHHBIX IIEPCOHAIBHBIX JaHHBIX PA0OTHUKOB paboToaTesieM BO3MOXKHA
TOJIBKO C MX COTIacus JTMO0 06e3 X coryiacus B CIEIYIOMMX CIIyJasix:

- IEPCOHAIIBHBIC NAHHBIC ABJIAIOTCSA O6III€JIOCTY1'IHBIMI/I;
- IEPCOHAJIBHBIC NAHHBIC OTHOCATCA K COCTOSHHUIO 3TOPOBbS pa60THHKa H UX o6pa60T1<a
HCO6XOJII/IM3 JJIA 3alUThI €ro JXHU3HH, 3J0POBbA HIIM HHBIX JXXHWU3HCHHO BaXHBIX

HHTCPCCOB oo XKHU3HH, 3J0POBbs HJIM HHBIX JKU3HCHHO BaXXHBIX HMHTEPECOB APYIrHUX
JIUII ¥ ITOJIYYCHHE COTJIacusl pa60THI/IKa HCBO3MOXHO,

- To TpeOOBaHWIO IIOJHOMOYHBIX TIOCYJapCTBEHHBIX OpraHOB B ClydYasx,
IIPeIyCMOTPEHHBIX (PeiepaIbHBIM 3aKOHOM.

3.1.3. PaGoromarens BipaBe 00pabaTbiBaTh EpCOHAIbHBIE JaHHBIE PaOOTHUKOB
TOJIBKO C UX MTUCHbMEHHOTO COTJIacHsl.

3.1.4. ITuceMeHHOe corjacue paboTHHKa Ha 00pabOTKy CBOUX IMEPCOHAIBHBIX
JAHHBIX JTOJDKHO BKJIFOYATH B CeOs:

= (baMI/IJII/IIO, UM, OTYECTBO, aAPEC Cy6'BeKTa IEPCOHAJIBHBIX JaHHBIX, HOMEP OCHOBHOI'O
JOKYMEHTA, YAOCTOBEPAIOLIEro €ro JII/I"IHOCTB, CBCIACHHUA O OaT€ BBIJAYH YKAa3aHHOI'O
JOKYMCEHTA M BBIAABIIEM €I'0 OpraHe;

- HauMeHOBaHHe ((paMHIHIO, WM, OTYECTBO) M aJpec oIepaTropa, IOIy4aroLero
corjacue cyobeKTa NEpCOHAIBHBIX JaHHEIX;

- CJIb 06pa6OTKI/I NEPCOHAIIBHBIX JaHHBIX;
4

- IEPCUYCHBb IICPCOHAJIPHBIX JaHHBIX, HA 06pa60TKy KOTOPBIX AACTCA COIjIacue CY6’BCKTa
INEPCOHAIIbHBIX JaHHBIX]

- IepeYeHb JEHCTBHM C MEPCOHAIBHBIMU JAHHBIMH, Ha COBEpIIEHHE KOTOPBIX IAeTCs
corjmacue, oOIllee ONHMCAHHE WCIOJB3YEeMbIX ONepaTopoM Ccrnoco6oB 00paboTKH
NepCOHANIbHBIX IaHHBIX; -

- CPOK, B TECHEHUE KOTOPOI'O I[eﬁCTByeT Corjiacue, a TaKxKeE IopsAa0K €ro OT3bIBa.

dopma 3asBJIEHUS O COTIaCHH paOOTHHKA HAa 00pabOTKy NEPCOHANBHBIX JaHHBIX CM. B
npunoxennu 1 xk HactosmeMy Ilonoxenuro.

3.1.5. Cornacue paboTHHKa He TpeOyeTcs B CIeAyIOIHUX CIIydasX:

1) 06paboTKa IepCOHATBHBIX JaHHBIX OCYIIECTBIAETCS Ha OCHOBaHUU Tpysi0BOro
Kojekca P® wim mHOTO (heepallbHOTO 3aKOHA, YCTaHABIHMBAIOIIErO €€ LIeJlb, YCIOBHS



2) 06pa60TI<a II€PCOHAIBHBIX AaHHBIX OCYIIECTBIISIETCS B OEJIIX HCHOJMHEHHS
TPyAOBOro gor OBOpa;

4) ob6paborka [IEPCOHANIBHBIX MaHHBIX HeoOXoxuma s 3aIIUTEl  KHU3HH,
3/I0POBbSl WM UHBIX JXH3HEHHO B)XHBIX HHTEPECOB paboTHuUKa, eciu MIOJIlyYeHHUE ero
COIJIaCHs HEBO3MOIKHO.

3.2. ITopsmox 00paboTky, nepenaun u XPaHCHHUS [IePCOHANBHBIX [AHHEIX.

H €ro IpencTaBUTENH opH 06pabotke NIEPCOHANIBHBIX TaHHBIX PaboOTHHKA NMOKHEL
cobJro1aTh Clenyromue obume TpeGoBanms:

2. 1 O6paboTka HIEPCOHANBHBIX  NaHHBIX  MOKeT OCYIIECTBIATHCS
HCKIIOYUTENBHO B LENAX obecredenis COOJIIO/ICHHST 3aKOHOB M HHELX HOPMAaTHBHBIX
IIDABOBBIX aKTOB, CONEHCTBHS paboTHHKaM B Tpynoyctporictee, o6yuennn u
IIPOABIXKEHHH 110 Citysk6e, obecreyenus JTMYHOU Oe30macHocTH PaboTHHUKOB, KOHTPOJIst
KOJMYeCTBa M KadecTBa BEIMONHSEMO] PaboTEl u  obecnevennus COXPaHHOCTH

HMYIIEeCTBa.

3:22:2. . Tipw OIpCHCICHHH o0bemMa u CONepxaHus, 00OpabaThIBaeMEIX
[IEPCOHAIBHBIX JaHHBIX Pa60To;:[aTeJ113 AOJDKEH PYKOBOJCTBOBATHCS Koncrurynueii
Poccuiickoit Deneparuy, Tpynosemm KonmekcoM Poccwuiickoif Qenepanuu u UHBIMU
(enepansHbIMK 3aK0HAME.



3.2.2.5. PaGoTHUKM ¥ MX IPEACTABUTENN IOJDKHBI OBITH O3HAKOMIIEHBI IIOJ
pacnmcky ¢ mokymeHTamu OpraHH3alli¥, YCTaHABIMBAIOIIMMH MOPSAOK 06paboTKH
IepCOHANBHBIX NaHHBIX PAOOTHHKOB, a TakXKe 00 MX IpaBaX M OOS3aHHOCTSAX B 3TOH
obractu.
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3.2.2.6. Bo Bcex ciayd4asx OTKa3 paOOTHHKa OT CBOMX IIpaB Ha COXpaHEHHE U
3aIlUTy TalHbl HEJACHCTBUTEIIEH.

IV. Ilepenaya u XxpaHeHHe NEPCOHATbHBIX TaHHBIX

4.1. Tlpu mepemave TIEpCOHANIBHBIX JAaHHBIX PaOOTHHUKA PaGoromarens IOJDKEH
co0JIroIaTh Clieayrommue TpeOoBaHus:

4.1.1. He coobmiate mepcoHajbHBIE TaHHBIE PaOOTHUKA TpeThel CTOpPOHE 0e3
IIHCEMEHHOTO COTJIacHs pabOTHHKA, 38 HCKIIOYEHHEM CIIydaeB, KOrja 3T0 HeOOXOMUMO
B LleJSX MpeayNPEeXIeHus yrpo3bl )KH3HU U 30POBBI0 PabOTHHUKA, a TaKXke B CIIydasX,
YCTaHOBJIEHHBIX (helepaIbHBIM 3aKOHOM.

4.1.2. He coo0OmmaTh nepcoHalbHbBIE JaHHblE pa0OTHUKA B KOMMEDPYECKUX IENAX
6e3 ero muchMeHHoro coryacusi. O6paboTka MepCOHANBHBIX TAHHBIX PAOOTHUKOB B
LIeNsAX IPOBIIKEHHS TOBAPOB, PabOT, yCIyT Ha PHIHKE MyTE€M OCYLIECTBICHUS MPSMBIX
KOHTAKTOB C IOTEHIMAJILHEIM IIOTPeOUTEIEM C MOMOIIBIO CPEACTB CBA3H JOIYCKaeTCsI
TOJIBKO C €r0 IPeIBApUTEIHHOIO COIIaCHsl.

4.1.3. TIpenynpeauTh JHIl, MOMyYHUBIIMX IEPCOHAILHBIE JAHHBIE pabOTHHKA, O
TOM, 9YTO 3TH [aHHbIE MOTYT GBITh MCTIOJB30BAHbI JIMLIb B LENSX, [l KOTOPBIX OHH
COOOILIEHBI, ¥ TpeOOBaTh OT OSTHX JIMI] IMOATBEPXKAEHHS TOrO, YTO 3TO IIPABUIIO
cobmoneno. Jluia, IONyYMBIIME IIEPCOHANBHBIE JaHHBIE PpaOOTHHKA, OOA3aHbI
coOMONaTh PEXHM CeKpeTHOCTH (kKoHGHaeHnuanbHOCTH). [lanHoe IlomoxxeHue He
pacrpocTpaHseTcs Ha OOMeH IepCOHATBHBIMA JaHHBIMH DPabOTHHKOB B MOpAJIKE,
yCTaHOBJICHHOM (peliepajbHBIMU 3aKOHAMHU.

4]

4.1.4. OcyIecTBIATh Nepeady NepCOHATBHBIX JaHHbIX PAOOTHUKOB B MpeAeIax
Oprasu3aiyy B COOTBETCTBHU ¢ HacTosmuMm Ilooxennem.

4.1.5. Pa3pemaTh [OCTYyl K IEPCOHANBHBIM JaHHBIM DPabOTHHKOB TOJBKO
CIIENUATBHO YIIOJHOMOYCHHBIM JIMLAaM, NP 3TOM yKa3aHHbIe JHLA MOJDKHBI MMETh
IIPaBO MOJy4aTh TONHKO T€ MEPCOHATBHBIC JaHHBIE PAGOTHUKA, KOTOPhIE HEOOXOIMMBI
1S BEITIOJTHEHUST KOHKPETHOH QyHKIIMH.

4.1.6. He 3ampammBaTh HHQGOPMALMIO O COCTOSHHHU 3/I0pOBbS pabOTHHKA, 32
UCKJIIOUEHHEM TeX CBEIEHHi, KOTOphle OTHOCATCI K BOIPOCY O BO3MOXXHOCTH
BBITNIOJHEHUS PAOOTHUKOM TPYJOBOH (QyHKIIHH.

4.1.7. TlepenaBaTh TNeEpCOHATbHBIE JaHHbIE pPabOTHMKA MPEACTABHTENIM
pabOTHHKOB B TMOpsAKe, ycTaHOBIeHHOM TpymoBeiM KoxekcoM —Poccuiickod
®enepayi, ¥ OTPaHWYMBATH 3Ty HHQOPMALMIO TONBKO TEMH IEPCOHAIbHBIMH



JaHHBIMH DabOTHHKA, KOTOPhle HEOOXONMMBI Ui BBHINOIHEHHS YKa3aHHBIMH
IIPEICTaBUTENSIMUA UX (QDYHKITUH.

s

4.2. XpaHeHHe U MCIIOIb30BaHNE IIEPCOHATBHBIX JAHHBIX PaGOTHHKOB:

4.2.1. TlepconanbHble NaHHBIE DPAGOTHHKOB OODPAaGATHIBAIOTCA M XPAaHATCS B
OTZesie KaapoB.

4.2.2. TlepcoHanbHble NaHHbBIE PAOOTHUKOB MOTYT GBITH MOJyYeHEI, MPOXOLHTD

. IANBHEHINyI0 00paboTKy M IlepeJjaBaThCsl Ha XpaHEHHe KaK Ha GYMaXKHBIX HOCHTEJISX,
TaK M B SJICKTPOHHOM BHUJE - JIOK&JIGHOW KOMIIBIOTEDHOW CETH M KOMIIBIOTEpHOR

nporpamme «1C: 3apruiata u Kagps».

4.3. Ilpu nosy4eHHH IEPCOHANBHBIX JJAHHBIX He OT pabOTHHKA (32 HCKIIIOYCHHEM
CIly4aeB, eclH MEPCOHAIbHBIE JaHHbBle OBUIM IIPENOCTAaBIEHH PabOTOAATENIO HA
OCHOBaHWH (eepalbHOr0 3aKOHAa WM €CIIH II€PCOHANBHBIE JaHHBIE SBJISIOTCS

001IeI0CTYTHBIMHI) PabOTOAATENb IO Hadana 00paGOTKM TaKUX MepCOHAIBHBIX JaHHbIX
00s13aH Npe10CTaBUTh PaOOTHHUKY CJIEAYIOLIYI0 HHPOPMALIHIO:

- HauMeHoBaHWe ((haMuiMs, HMd, OTYECTBO) M aipec OIeparopa MIH €ro
IIPEICTaBUTEIIS;

- OCJIb O6pa6OTKI/I IIEPCOHAIPHBIX NaHHBIX U €€ IIPABOBOC OCHOBAHUE;
- IIpearojaracMale 110J1Ib30BaTECIId IIEPpCOHAIbHBIX JaHHBIX;

- YCTaHOBJIEHHbIE HacTOAMUM PefiepallbHBIM 3aKOHOM IIpaBa CyOheKTa HepCOHANbHBIX
JaHHBIX.

V. JlocTyn K nepcoHalibHbIM JaHHBIM PaGOTHHKOB
5.1. IlpaBo gocTyma K nepcoHaabHBIM JIQHHBIM PabOTHHUKOB HMEIOT:
- nupexrop OpraHu3anuy,
- COTPYAHUKHA oTzena KaJpoB;
- COTPYAHHKH OyXraiarepuu,

- COTPYAHHKH CeKpeTapuara (MH(OpManus O (aKTHIECKOM MECTe NPOKMBAHMS H
KOHTaKTHbIE TeNe(hOHBI paOOTHUKOB).

5.2. Paborauk Opranu3aiuy HMeeT PaBo:

5.2.1. Ilomy4aTs JOCTYH K CBOMM IE€PCOHAIBHEIM JAHHBIM M O3HAKOMJIEHHE C
HUMH, BKJIOYas IpaBo Ha O0e3BO3ME3NHOE IIONMydYeHHWe KOMMH 1060l 3ammcw,
coziepiKalllel IIepCOHAIbHBIE TaHHbIE paOOTHHKA.



COOGHIeHBI HEBEpHBIE Him HETIOJIHbIE epCoHanbHBIE HAaHHEIE, 000 BCex
HpOI/ISBeI[eHHBIX B HUX I/ICKJIIO‘ICHI/IFIX, HCIIpaBiIeHU X nim AOIIOTHEeHU X,

O63xanopars 5 YIIOJTHOMOYEHHEIH Opran 110 sallluTe mpaB cyGhexrop II€PCOHAIbHEIX
AGHHBIX WM B cyne6ronm TOpsiKe HempaBomepHEe ACHCTBUS iy OesnelicTrus

Paboronarens TIpA 06pabotke u 3ampTe Cr'0 IePCOHANTBHBIX NaHHEkK.

54. Tlepenaua HHDOpMarmy TPeTheli  cropomne BO3MOXHa TojpKo Ipu
ITHCBMEHHOM coracuy PaboTHHKOB.

VI. Oteercreennocts 34 Hapymenne Hopm, Peryaupyromux 00paGorky u 3alATYy
HEPCOHANLHBIX fanHEIx

H0JTyYeHue, 00paboTky u SallATY NepCoHa bHEX AAHHBIX  paboTHmKa, HEeCyT
AUCUHILTHHAPHY O 4IMHHHCTPaTHBHYIO, TP&XAAaHCKO-NpaBoBy0  pyy YTOJIOBHYO
OTBETCTBEHHOCTH B COOTBETCTBHH ¢ thenepansHmy 3aKOHaMm,

OTBETCTBEHHOCTE CormacHo cr. 527 y 5.39 Konekca o0 4IMUHHUCTPATUBHBIX
NIpaBoOHapyIeHns X Poccuiickoit Denepanun, a TakKe Bo3Mmemraer paboTHuky ymepo,
NPHYUHEHHEBI HeTIpaBoMepHbIM HCIIOIB30BaHHKENM HHQ)opMauHH, comepxkarneii
IICpCOHaNbHEIE napHEe paboTHuKa,,



[Tpunoxenue 1

®opma 3asiBJICHHUS
0 corjiacuu paGoTHHKA
Ha 00paGoTKY MepPCOHATbHBIX JaHHBIX

A,

(OHO)

macrnopT BbIJIaH 5
(cepus, Homep) (k020a u kem Gvl0aH)

aipec PEeTUCTPALIUHU: ;
naro cBoe coracue Ha oopadorky B AHOIIO VI «MHTennexT» MOUX IMepCOHATbHBIX
IAHHBIX, OTHOCSIIMXCH HCKIIOYUTENIFHO K TIIEPEYUCICHHBIM HIDKE KaTeropHsM
IEPCOHANBHBIX JaHHBIX: (aMuiIHs, HMMs, OTYECTBO; IION; Jara pOXIEHHS; THUII
JIOKyMEHTa, yJIOCTOBEPSIOUIEro JHYHQCTh; NAHHBIE JOKYMEHTa, yIOCTOBEPSIOIIEro
JMYHOCTB; TPaXaHCTBO.

S naro corjiacMe Ha MCIIOJIb30BaHHE MEPCOHAIBHBIX JAaHHBIX UCKIIOYUTEILHO B
_LeIsX KaZpoBOro JOKYMEHTOOOOpOTa MNpeanpHsaTHs, OyXralTepcKux ONepaudi u
HAJIOTOBBIX OTYMCIIEHHH, , a TaKK€ Ha XpaHEeHHe AAaHHBIX 00 3THX pe3ynbTaTax Ha
3JIEKTPOHHBIX HOCUTEIIAX. :

Hacrosimmee coriacue IpemoCTaBiseTcs MHOM Ha OCYIIECTBICHHE IEHCTBHA B
OTHOIICHUH MOMX IIE€PCOHAIBHBIX JaHHBIX, KOTOPBIE HEOOXOMMMBI IS JOCTHKEHUS
yKa3aHHBIX BbINIE Ileyiedd, BKiodas (Oe3 orpaHudeHus) cOOp, CHCTEMAaTH3aLUIO,
HaKOIJIGHHE, XpaHeHHWe, yTOuHeHHe (OOHOBIIEHHE, H3MEHEHHE), HCIOJIB30BaHMHE,
Tepefiauy TPeThUM JIMI@AM Ul OCYIIECTBIEHHs JeHCTBUH 10 0OMeHy MH(OpMAIHeH,
00e3nmMuMBaHue, OJOKHMPOBAHWE TEPCOHANBHBIX MaHHBIX, & TaKKe OCYIIECTBICHHE
MOOBIX WHBIX MACWCTBHM, IPEIyCMOTPEHHBIX JEHCTBYIOIIMM 3aKOHOIATEIbCTBOM
Poccutickoit @enepanuu.

S npoundopmuposa, uro AHOJIIO VII «MHTEIeKT» rapaHTUpyeT 00paboTKy
MOMX II€PCOHAIBHBIX IaHHBIX B COOTBETCTBHH C JEHCTBYIOIINM 3aKOHOJATCIBECTBOM
Poccuiickoii @enepanuy Kak HEaBTOMAaTU3MPOBAHHBIM, TaK W aBTOMATH3MPOBAHHBIM
crioco0amu.

JlaHHOE COrJacHe JeWCTBYeT IO AOCTIKEHHUs Leled o0paboTKi MepCOHABHBIX
JTaHHBIX WIX B TeYEHHE CPOKa XpaHEeHU HHOPMAaIUK.

JlaHHOE corilacke MOXeT OBITh OTO3BaHO B IO0OW MOMEHT IO MOeMy
IIHCBMEHHOMY 3asIBICHHUIO. :

51 moATBePK/al0, YTO, JaBas TaKoe COoriacue, s JeHCTBYIO 0 COOCTBEHHOM BOIE
U B CBOUX MHTEpecax. ;

. . 201 / /
Iloonuce Pacwughposxa noonucu




